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CHAPTER 1 


STORE, TAG, 
CREATE
In this chapter, we’re going to outline the elements of an organized Photo Library, and how those 
elements relate to each other. We’ll break the process into three pieces: storing the photos, 
organizing the photos, and creating projects. Seeing each of these processes as a separate 
operation can add simplicity and clarity to your work in Lightroom. 


In the last part of this chapter, we’ll look at some strategies to bring order out of chaos, and to do 
so without going crazy. You can use some simple techniques to make your life easier now, while 
at the same time you make your Photo Library much easier to manage in the long term. And at 
the end of this chapter, we’ll see a sample workflow that puts these principles into action.


Let’s start by looking at the three layers of an organized library and see how each one works.
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CREATING AN ORGANIZED LIBRARY


The three pieces of an organized collection can be seen as layers. 


The foundation of the collection is the storage layer. You need an orderly place to keep your 
image files, and we will accomplish this by creating a folder structure and a file naming 
structure. 


On top of the storage layer is the classification and organization of the files. This is 
accomplished by a set of tags that can be used to tell you some facts about the images, such 
as when they were created, where they were created and what they are pictures of.


Layered on top of these two is the work we do to put the photos into useful groups or creations.
This could be a collection of images to send to someone, a portfolio, a slideshow, or perhaps a 
book that tells a story.


The layers move from something that should be very simple, stable and objective up through to 
something that is complex and ever-changing and quite subjective. When you structure things 
this way, you allow your creative process to work freely. You can spend less time worrying about 
storing your images, and spend more time making something cool out of them. The following 
video helps to explain the layers and how they relate to each other.


.


VIDEO 1-1 THE THREE LAYERS OF ORGANIZATION (7:43)
This video outlines the three layers of an organized Photo Library: the Storage, 
Tagging and Creative Layers. 
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What do you mean by Layers?
In the IT world, the term Layer refers to all the elements that make up a particular task. So 
the Storage Layer is not just the storage hardware you need, like disk drives. It also includes 
the folder structure, file naming, backups, etc. I think it’s very helpful to group all of these 
together under the umbrella of Storage Layer, so that we can better understand that they 
are all related and that each is dependent on the other. 


YOU MIGHT BE WONDERING....


STORING THE PHOTOS


The most fundamental part of a Photo Library is the Storage Layer. The goals of the Storage 
Layer are pretty straightforward: we need to store the image files, make them available for use, 
and protect them from loss. Short and simple.


The tools of the Storage Layer are listed below.


Storage devices: You’ll need somewhere to put your files. Your main Photo Library should be 
on a hard drive (or two, if necessary). You’ll also need a backup drive (or two), and maybe even 
some DVDs or Blu-ray discs.


Folder names: We need to create a simple and orderly folder structure for storing the files. It 
needs to expand easily as we shoot new photos. 


File names: Each file needs to have a unique name. This will help to avoid confusion for you, for 
Lightroom, and for anyone you send the photos to.


Backup procedures: Data backup is an essential part of Photo Library management. We will 
need to backup the files themselves as well as the catalog.


File format: If you shoot raw files with your camera, you’ll need to make some choices about the 
storage format. There are some real advantages to storing the files as DNG, a format designed 
by Adobe specifically for photo archiving.


Catalog: Your Lightroom catalog is an essential part of your storage layer because it can tell you 
all the files are present. If the files are DNGs, the catalog can also tell you that they are in good 
health. 


The video below shows my basic recommendation for how these should be set up for most 
Lightroom users. In Chapter 3, we’ll look more deeply into this subject, and show you how to 
accomplish this in a workflow.





		_TOC5286

		_TOC9449

		_TOC17011

		_TOC18867

		_TOC21080

		_TOC22362

		Introduction

		My assumptions about the reader

		About the demonstration movies

		What about organizing my videos?

		Sustainability

		How this book is organized



		Store, Tag, Create

		Creating an organized library

		Video 1-1 The three layers of organization (7:43)



		Storing the photos

		Video 1-2 The storage layer (4:54)



		Organizing with tags

		Video 1-3 Tagging Your photos (5:09)



		Creating projects

		Video 1-4 MAKING PROJECTS (4:35) 



		The Lightroom Catalog

		Video 1-5 THE LIGHTROOM CATALOG (3:24)



		Adding intelligence to your image collection

		Video 1-6 getting STARTED (6:38)



		Start big and subdivide

		Video 1-7 START BIG AND SUBDIVIDE (4:00)



		Multiple Files and Multiple Versions

		Video 1-8 MULTIPLES (5:12)



		Sample Import workflow

		Video 1-9 SAMPLE WORKFLOW (9:48)





		The Lightroom Catalog

		What we’ll cover in this chapter

		Catalog basics

		The elements of a catalog

		The ideal number of catalogs is 1

		Lightroom catalog storage

		Video 2-1 CATALOG HANDLING (5:52) 



		Working with offline photos?

		Video 2-2 offline photos (3:44) 



		Managing catalog size with preview settings

		Video 2-3 preview size and quality (4:59)



		Merging your existing catalogs

		Merge, or start over?

		Video 2-4 deciding to merge (4:25)



		Catalog merging workflow

		Video 2-5 merge workflow (6:44) 



		Lightroom catalog backup

		Make backup copies of your catalog

		Video 2-6 catalog backups (3:05) 



		Make backup versions of the catalog

		Video 2-7 versioned backups (3:10)



		Using the Backup .lrcat to rollback a catalog

		Video 2-8 rolling back to a previous version (4:14) 



		Metadata writeback

		Video 2-9 restore from embedded tags (2:51)





		Photo Storage

		Our goals for file storage

		Video 3-1 primary storage configurations (3:16)



		Hard drive types

		Video 3-2 drive types (4:17)



		Folder structures

		Parent, Year, Month, Project	

		Video 3-3 folders by date (2:52) 



		What happens when you outgrow your Photo Library?

		Video 3-4 moving to a new drive (1:56) 

		Video 3-5 adding a second drive (1:53) 



		Size-limited buckets

		Video 3-6 changes from the dam book (6:00)

		Video 3-7 using a working forlder for new files (4:59)



		Collecting legacy photos

		Video 3-8 legacy folders (3:49) 

		Video 3-9 sorting legacy photos (7:25) 



		File naming

		Making a file naming preset

		Video 3.-10 renaming presets (3:37)

		Video 3-11 renaming a two-camera shoot (6:30)

		Video 3-12 rename on output (4:41) 



		File backup

		Video 3-13 backups (2:25)

		Video 3-14 import as dng (1:18)

		Video 3-15 convert to dng in library (2:15)



		File and folder handling in Lightroom

		Figure 3-16 the folders panel (5:10)

		Video 3-17 moving files (5:52) 

		Video 3-18 synchronize folders (1:39)



		Checking completeness and integrity of the Library

		Video 3-19 locating missing files (2:57)

		Video 3-20 validate dng (3:26)

		Video 3-21 verification of non dng files (2:52)





		Finding & Filtering with Tags

		Creating useful tags

		Who, What, When, Where, Why and How (good)?

		Video 4-1 5w’s and h (5:19) 



		Choosing a source to filter

		Video 4-2 choosing a source (2:19) 



		Using the Library Filter bar

		Video 4-3 filter bar basics (3:22)

		Video 4-4 metadata filter (4:21)

		Video 4-5 keywords filter (2:41)



		Using ratings and flags

		Video 4-6 the ratings pyramid (4:55)  

		Video 4-7 rating a shoot (3:31) 

		Video 4-8 finding rated images (1:53) 

		Video 4-9 rating a shoot pt.2 (4:38)

		Video 4-10 star migration ( 3:45)



		Making filter presets

		Video 4-11 filter presets (5:37) 



		Using Smart Collections

		Video 4-12 smart collections (3:55) 

		Video 4-13 smart collections pt. 2 (3:35) 

		Video 4-14 import smart collections (4:25)  



		Using labels

		Video 4-15 labels (5:53)

		Video 4-16 using temporary labels (5:17)

		Video 4-17 label sets (2:34) 



		Stacking

		Video 4-18 stacks (4:14)





		Keywords

		Using keywords 

		Video 5-1 keywords overview (4:38) 



		Building your keyword structure

		Video 5-2 building your hierarchy (3:04)

		Video 5-3 organizing existing keywords (3:38) 



		Getting started

		Video 5-4 tagging a big collection (3:49)



		Tag your shoots

		Video 5-5 keyword shoots (6:43)



		Adding keywords while you search

		Video 5-6 adding keywords while searching (6:31)



		The Keyword List

		Video 5-7 keyword list (5:32)

		Video 5-8 keyword list pt. 2 (5:02)

		Video 5-9 keyword list filter (2:07)



		The Keywording Panel

		Video 5-10 keyword panel (3:09)

		Video 5-11 keyword suggestions and sets (2:44)



		Finding images without keywords

		Video 5-12 finding photos with no keywords (1:31)

		Video 5-13 organizing existing keywords (6:17) 

		Video 5-14 Keyword text lists (5:04)





		Metadata Presets

		Metadata preset basics

		Video 6-1 metadata presets (2:59) 



		Preset strategy

		Video 6-2 preset types (3:17)



		Creating custom presets

		Video 6-3 creating presets (6:35)



		Make location presets

		Video 6-4 location presets (5:51)



		Making a preset to remove all tags

		Video 6-5 remove all tags (2:12)





		Location Tags

		Video 7-1 location overview (3:20)

		Privacy issues

		Video 7-2 removing location tags (3:01)



		Map tag or location name tag?

		Video 7-3 reverse geoencoding (6:44)



		Adding place names

		Figure 7-4 tagging images (5:50)



		Adding location tag names to a large collection

		Video 7-5 tagging a large collection (8:03)



		Adding GPS tags with the Map module

		Video 7-6 using the map module (3:04)

		Video 7-7 location presets (3:44)



		Adding GPS tags with a tracklog

		Video 7-8 tracklog merge (3:39)





		Collections and Projects

		Video 8-1 collections as pinnacle (1:30)

		Shoots and portfolios

		Collections are the hub of your projects

		Video 8-2 collections are the hub (2:12)



		Working with Collections

		Video 8-3 making collections (5:19)

		Video 8-4 working with collections (5:06)



		Organizing your Collections

		Video 8-5 building a collection hierarchy (3:52)



		Managing a shoot with Collections

		Video 8-6 shoot collections (4:57)

		Video 8-7 managing a complex shoot (2:14)



		Managing a portfolio project with Collections

		Video 8-8 creating portfolios (7:54)



		Module Creations

		Video 8-9 creations (3:05)



		Making a Collection “Permanent”

		Video 8-10 using virtual copies (3:04)

		Video 8-11 saving collections info to keywords (1:34)

		Video 8-12 exporting collections as catalogs (2:50)





		Using Publish Services

		What does Publish do?

		Video 9-1 what are publish services (4:28)



		Basic hard drive publishing

		Video 9-2 publish to hard drive (4:12)

		Video 9-3 creating and updating published folders (6:12)



		Publish to Sharing Services

		Video 9-4 publish to shared services (4:54)

		Video 9-5 publish smart collections (2:13)



		Push images out to social media

		Video 9-6 publish to facebook (4:45)



		Deliver shoots

		Video 9-7 publishing proofs (4:42)



		Upload online portfolios

		Video 9-8 publishing a portfolio (2:31)



		Backup your most valuable photos

		Video 9-9 backing up your best photos (4:26)



		Publish Services details

		Video 9-10 when to crdate a new service (1:25)













__MACOSX/._OYP Sample.pdf

